
 

 
Site Supervision Policies for Technical Rentals 

 
 
 

A RENTER MAY USE THE THEATRE WITHOUT A SITE SUPERVISOR WHEN THE EVENT: 

o does not need any drapes traveled,  

o does not need microphones, or other sound,  

o only needs stage work lights and house lights (please note:  if the houselights are 
dimmed or out for any part of the event, aisle safety lights must be turned on),  

o does not require access to the green room, backstage bathroom, or other 
backstage area, 

o does not require access to the booth for any reason. 

Please note:  the supervisor is responsible for clearing the stage deck, turning off all 
the lights, and locking all the interior & exterior doors at the end of the event. 
Additional responsibilities are listed in the Rental Agreement. 

 

A VENUE LIGHTING TECHNICIAN* MUST BE PRESENT WHEN THE EVENT: 

o has light cues (blackouts, different “looks”) that require access to the light board,  

o needs lighting instruments to be re-hung, refocused, patched or gelled for a 
specific function (all instruments must be returned to rep after event), 

o requires the use of the followspot (this would require a second lighting 
technician),   

o otherwise requires use of the lighting system, 

o will be bringing in an independent lighting system for use during the event. 

 

 

 



 

A VENUE SOUND TECHNICIAN* MUST BE PRESENT WHEN THE EVENT: 

o shows a movie/video, which requires entry into the booth and hook up to the 
sound board,  

o uses sound (music or special effects sound) from a phone, iPod or CD, which 
requires hook up to, and control from, the sound board, 

o has a band and/or choir (or other  group of more than one person and/or 
instrument) performing, which needs hand-held mic(s) set up and access to the 
sound board,  

o has a full stage performance requiring, access to sound board and/or headset 
mics (a second technician may need to be present backstage if the event requires 
use of headset mics),   

o otherwise requires use of the sound system, 

o will be bringing in an independent sound system for use during the event. 

 

 

A VENUE STAGE TECHNICIAN* MUST BE PRESENT WHEN THE EVENT: 

o requires drapes to be traveled during the event, 

o needs to have any special drops or decorative pieces to be hung, 

o otherwise requires use of the drapes system, 

o requires access to and/or use any of the theatre’s supplies, 

o will be bringing in large set pieces for use during the event (sets may not be 
constructed on the premises), musical instruments, risers, etc. 

o requires access to the green room, backstage bathroom, or other backstage 
areas. 

 

 

*PLEASE NOTE:  There is an additional fee for each technician. Please see the Rental Rates sheet. 


